U.P. Form 67 (Revised June 2000)


	
 
____ Semester/Trimester/Summer
AY 20_____ -20_____
	Printed Name __________________________________________
                         (Family)                    (Given)                   (MI)

Department__________________ Home College ________________

Rank ______________________  [   ] Full-time        [   ] Part-time


I. TEACHING LOAD WITHIN THE COLLEGE

	Subject
	Section Code
	Room
	Days
	Time
	Hours per Week
	Number of Students (A)
	Course Credit w/o multipliers (B)
	Student Credit Units (A x B)
	{Do NOT fill this column} 
Teaching Load Credits w/ Multiplier

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	TOTALS
	
	
	
	
	


Concurrent teaching load outside the home college. Please answer all items. Write NONE in the blank below if NO teaching load outside the college.


	____________________________________________

U.P. College/Department
 

	____________________________________________
Number of Students

	____________________________________________
Number of Units (without multipliers)

	____________________________________________

College Outside U.P.  System


	____________________________________________
Number of Students

	____________________________________________
Number of Units (without multipliers)



II.  RESEARCH
 / TEXTBOOK WRITING/ CREATIVE WORK (please use additional sheet if necessary)
	Title
	Start Date
(MM/DD/YY)
	End Date

(MM/DD/YY)
	Funded? (Y / N )
	Approved Credit Units

	
	
	
	
	

	
	
	
	
	


Total Research/Textbook Writing/Creative Work Load Credits _______________________


III. ADMINISTRATIVE WORK

	Position/Nature of Administrative Work
	Office/Unit
	Approved Credit Units

	
	
	

	
	
	


       Total Administrative Load Credits (ALC)_______________________

IV. EXTENSION
  AND COMMUNITY SERVICE (e.g. training programs, services to UP-PGH, Pahinungod, etc.)
	Position/Nature of Extension Work
	Office/Unit
	Approved Credit Units

	
	
	

	
	
	


      
Total Extension Load Credits (ELC)_______________________
V. STUDY LOAD

	Degree enrolled in __________________________
	On full-time leave with pay? Yes ____ No ____
	Study load CREDITS
 ______

	University enrolled in ________________________
	Recipient of faculty fellowship? Yes ___ No ___
	Study loads Units
  ______

	
	Total Study Load Credits 
	______________________

	
	
	

	
	TOTAL FACULTY LOAD IN CREDIT UNITS
	


VI. CONSULTATION HOURS

	From the U.P. Faculty  

Manual: “At least 10 

hours per week during 

regular hours”. Please specify definite days and hours. Avoid “By Appointment.”


	Days
	Time
	Place
	
VII. CERTIFICATION
The faculty member certifies that all the information provided above are correct as of the date of signing. The department chair certifies to the correctness of the reported data on teaching, administrative and study load inside the department. The College dean certifies to the correctness of the reported data on teaching, administrative and study load inside the college. (Printed names and signatures)

	
	
	
	
	

	
	
	
	
	

	
	
	
	TOTAL HOURS PER WEEK __________
	


	_________________________________
FACULTY
	_________________________________
CHAIR
	_________________________________
DEAN

	Date _________________
	Date _________________
	Date _________________


NOTE: Every faculty member in residence (i.e. receiving salary from U.P.), including those on full study leave with pay, fellowship or sabbatical, is required to fill-up a Faculty Service Record every semester or trimester. For those abroad, who are on study leave, fellowship or sabbatical, the chair issues a certification. File copies of this form or certification shall be maintained in the department and at the OVCAA. Submit FSR at the OVCAA not late than one month after the start of regular classes.

Faculty Service Record











� Faculty teaching in another U.P. college or constituent university (CU) should file a separate Form 67 (FSR) in that college or CU.





� For teaching outside the U.P. System, unless there is a special Memorandum of Agreement between U.P. and the outside college or university, a U.P. faculty member needs official permission from the Chancellor. Please do not leave the items blank: write NONE if none.





� All requests for research load credit must be endorsed by the department chair, the dean and the VCRD before approval by the VCAA. A faculty may be given a maximum of 3 units if he/she does not received any honorarium. Requests for research load beyond 3 units must be accompanied by a justification/endorsement letter from the College Research Committee or equivalent body.





� Specify if administrative work is inside or outside the college. Include even if no load credit or no honorarium is received. Department chairs and college deans should initial to indicate that the load credit units for work inside the college are approved at their level.





� Include all extension work this semester – and all work in the immediately preceding semester which was not reported at that time-even if no load credits or honorarium are received. Department chairs and deans should initial the credit units which are approved or endorsed.





FOR FACULTY MEMBERS WITH SOME TEACHING LOAD BUT ALSO HAVE STUDY LOADS:


� Study Load CREDITS (i.e. study load counted as part of normal 12-unit faculty load)


� Study Load Units (i.e. study load done above a full teaching load)


												CTA  ODI OVCAA�__________________________________________________________________________________________________________________________________





Excerpts from Memorandum #40 Office of the President “Compilation of all rules and guidelines for overload and summer teaching honoraria” dated 21 July 1992








GENERAL RULES ON CLASS SIZES AND CREDIT


LOAD MULTIPLIERS FOR A GRADUATE CLASS�
RATE OF OVERLOAD/SUMMER TEACHING HONORARIA


Only one rate should be applied per faculty rank. Example: Professor 1 will get the same rate with Professor 8.


�
�
Number of


student�
Course credit (CC)�
Multi-plier�
Teaching Load�Credit (TLC)�
DISTINCTION BETWEEN REGULAR RATES AND OFF-HOUR RATES�Regular rates shall apply to teaching within regular office hours:        8:30 a.m. – 12:00 noon and 1:00 p.m. – 5:00 p.m.��Off-hours shall apply outside these hours. Summer honoraria-regular hours and off hours shall continue to be used during the summer session.





�
�



Less than 5





5 to 9





10 and more�



3 units





3 units





3 units�



0





1.25





1.50�



3.00





3.75





4.50


�
�
�
Note: Thesis advising (undergraduate and graduate level) shall NOT be given any teaching load credit.


�
�
�
CREDIT LOAD MULTIPLIERS FOR GE COURSES


Teacher of GE courses with at least 25 students shall be credited with a teaching load credit equal to 1.33 time the GE course credit.





Formula:


CREDIT LOAD = MIN [2,1, + (N-40)/120] x 3 x 1.33�


Example�45-40


-------= 0.008 +1 = 1.008 x 3 =3.025 x 1.33 = 4.023� 120


However, this 1.33 GE multiplier shall not be used for complying the normal 12-unit load requirement of faculty members.�
 CREDIT LOAD MULTIPLIERS FOR LARGE CLASSES��If a teacher handles a large class (40 or more students), then he/she shall be entitled to a credit load multiplier determined as follows:





CREDIT LOAD MULTIPLIER    MIN [2,1, + (N-40) / 120 ] x 3





Example:


 45-40


---------  = 0.008 + 1 = 1.008 x 3 = 3.025�  120


�
�






